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 Address book for fax screen 
 
 

What it does: 
 

You can add frequently used email addresses to an address book so when you are viewing a 
document and wish to email it to someone that is not assigned to the case, such as the jail, 
child support, or G&W, the user can quickly email the document to the person listed in the 
address book. 
 
 

Adding the table entry 
 
Menu | Tables | Generic Validation Tables | Defaults 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You will give a label and a number to each person for whom you wish to add an email address.  Each set gets the 
next sequential number.  You can not skip sequential numbers. 
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The user clicks on the Address book link and the 
list of names appear. 
 
They click the name they want and their email 
address is put into the box. 
 
The fact that this document was emailed to 
someone is documented in the Document Detail 
Notes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You must have authority to tables to add entries into the Address Book. 


