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Court Location 
 
 

What it does: 
 

Allows you to add all your courtrooms so you can put judicial officers in specific court locations on the docket. 
 
 

Adding the table entry 
 
Menu | Tables | Generic Validation Tables |  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Code – Choose a code.  It can be 1-4 characters.  

• Short description – The short description can be up to 15 characters 

• Long description – The long description is what the users see, it can be up to 50 
characters long. 

 

Click the Update button to save your work. 
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Tables | Courts 
 
You can set the normal location for each judicial officer.  If the officer has normal staff, such as clerk or reporter, bailiff, 
etc. you can add that as well. 
 

 
 
 
 
 
 
 
 
 
 
 
 
Authority 
There is a new authority table that will need to be set for those that can change location and staffing. 
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List Court Docket 
 

The docket, if the court is on –Select – will list all judicial officers and their locations. 
 
If you click on the Location, you will be taken into the Court screen so you can change Location or staffing. 
 
 


