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Daily Collections & Report of Collections 
 
 

Report Description: 
 

This report produces a list of collections by requirement.  If you include details it is called the Daily Collections 
report.  If you do not include details it is called the Report of Collections.  Both reports simply report the 
receipts.  They do not report transfers between funds. 

 

Running the Report: 
 

Enter the beginning and ending date. 
 

 
 

Normally the daily collection report is  
run for one day. 
 
 
 
 
 
Normally the report of collections is run for 
the previous month. 
 
 
 
You can however run these reports for any date range you wish. 
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The Report: 
 

The Daily Collections report includes details of the collections. 

 
 
 
The Report of Collections just reports the total amount of collections. 

 
Section 1 of both reports will report the collections by requirement. 
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Section 2 is the collections by each person who collected, followed by a total for all users.  These are reported by 
payment type. 
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Section 3 reports the collections by the different accounts or funds set up in the chart of accounts. 
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Where the data comes from: 
 

The collections as shown in the asset accounts defined in the report settings as “paymentAccounts.”  If you set 

up the “subTotalsOnly” the report will skip section 1 and only print section 2 and 3.   If you do not define the 

“requirementCodes” setting all requirement will appear on the report.  If multiple departments are collecting 
fees, it is helpful to define so each department will only see the fees they collect.  If you define the 
“useFinancialCutoff” as yes, the report will only show those collections until the financial cut off time as defined 
in the defaults table:  FinancialCutOff.   
 
The reports are from cut off time to cut off time.  If there is a weekend or holiday (as set up in the table: 
Holidays) between the last business day and today they will be skipped.  So for example if you are running a 
daily collections report for Monday 11/26/18, the report will see that November 24 and 25 were a weekend and 
November 22 and 23 were holidays, so when you run the daily collections report for 11/26/18 it will start with 
collections made after cutoff time on 11/21/18 through cut off time on 11/26/18. 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Report Settings: 
 
# -- Required settings -- 
class=equest.app.reports.CollectionsByRequirement 
 
# Daily Collections - details=Yes 
# Report of Collections - details=No 
details=Yes 
 
# Skip Requirement subtotals and include 
# payment and account subtotals only. 
# subTotalsOnly=<Y/N> 
subTotalsOnly=n 
 
# Specify account codes this report will 
# use to count payment totals. 
# If none are configured, then all A/R 
# accounts will be used. 
# paymentAccounts.n=<accountCode> 
paymentAccounts.1=2001 
paymentAccounts.2=2001E 
 
 

Asset Accounts 

http://www.gawquest.com/equest/manual/FINANCIALCUTOFF.pdf
http://www.gawquest.com/equest/manual/HOLIDAYS.pdf
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# Specify requirement codes this report will 
# include as: 
# requirementCodes.n=type/code 
requirementCodes.1=cfee 
 
# The cutoff time for payments to count towards 
# the current days collections. 
# cutOffTime=21:00 
useFinancialCutoff=y 
 
# -- Optional Report settings -- 
# <report.notify.userID.n>   
 
prompt.parm.1=startDate 
prompt.parm.1.type=date 
prompt.parm.1.label=From date 
prompt.parm.1.required=true 
prompt.parm.1.default=today 
 
prompt.parm.2=endDate 
prompt.parm.2.type=date 
prompt.parm.2.label=To date 
prompt.parm.2.required=true 
prompt.parm.2.default=today 
 
prompt.parm.3=limitToUserID 
prompt.parm.3.type=string 
prompt.parm.3.label=User ID 
prompt.parm.3.required=false 
 


