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Email a document for signatures 
 

Watch Video 

Once you have created a document that requires signatures, Click the View link to view the 
document. 

 

 

 

 

 

 

 

 

While viewing the document, click on the Sign button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

http://www.gawquest.com/equest/manual/EmailSignatureLink.mp4


10/21/2021 EmailSignatureLink P a g e  | 2 

This brings up the first signature needed.  If this is the signature you wish to capture, click the Get 
Email Link button.  If it is not, click the Next signature button to position the signature box over the 
appropriate signature line. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A popup message appears notifying you that the link has been copied.  Click the OK button. 
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Open a new email and paste the link.   

 

Each link works ONCE!   

If they click the link again, they will 
simply see the Quest sign on 
screen. 

 

 

 

 

 

If you need a parent signature on this same document, click the Next signature button so the 
appropriate signature space is highlighted.  Click the Get Email Link button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you have finished getting the email links, you can click the Cancel button to get out of the 
signature portion of the document. 
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It doesn’t matter who signs first, each link will go to the appropriate signature spot.  If the person 
clicks on the link and the signature box is not over their signature space, they can click the Next 
Signature button to position the box over the correct signature line. 

When a person clicks the link a browser window opens up to that document with their signature spot 
highlighted.  They sign their name then click the Update button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you view the document, you will see the signatures.   If you edit this document after the 
signatures have been captured, the signatures will be removed. 

 

A new Rule has been added to Quest to notify you when signatures are added.  This will send a 
Quest message to the person who created the document. 
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SendMessageForDocuments3. 

 

 

 

 

 

 

 

 

 


