HEADERS & FOOTERS

When you print a document from Quest, you are using your browser to print. Different browsers
handle headers and footers differently, but we do not want to print documents with the Quest website

on them.
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Internet Explorer:

IE and Microsoft Edge allow you to select what to print in your headers and footers. In the browser
click File, page Set up.
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So that it looks like this:
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On your Print Preview screen, it has a spot for More
settings, and under that is the Options for headers and
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Destination = HP Officelet 6960

footers.

Pages All =
If it is selected, it will print all headers and footers.

Copies 1
If it is not selected it will not print any headers or footers.
It should be unclicked. meed rortat v
If you are a clerk or need to manually print a document with Color Color v

a file stamp on it, you may want to use a Microsoft product.
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Paper size Letter -
There are other browsers people use, you can google your
browser name and headers and it should tell you if and how Pages per .
to customize your headers and footers. sheet
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