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Moving Bond Money: 
 
After a Bond has been assessed and the payment taken, the Judicial Officer will determine what to do with that 

bond money.  Click on the Assigned date link of the Bond Requirement to get into the Requirement Detail 
screen. 
 
 
 
 
 
 
 

Scroll to the bottom of the screen to the Requirement transactions area and click the Options link. 
 

 

Choose the Add a Transaction link.  This takes you to the Transactions Detail page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Date – Type a T for the current date and time or leave empty. 

• Type – Select where the funds are to be disbursed. 

• Amount – Enter the amount of funds to be disbursed to that type. 

 

Click the Update button to save your work. 
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If the funds are to be disbursed to multiple locations, for example $250.00 to child support and $250.00 
returned to client, you will need to make two separate transactions. 
 

 
 
If you are going to disburse to client you must add a DEFAULT PAYEE to the Requirement so the check will be 
written to the appropriate person.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the Get name button this takes you to the Name Lookup screen.  It shows the names assigned to the 
case and the relatives.  Click on the person who should receive the bond money. 
 
 
 
 
 
 
 
 
 
 
 
 
This adds them as the Default Payee.   
 
 

Click the Update button to save your work. 
 


