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MONTHLY PERSON CALENDAR: 
 
This is a monthly calendar display for a specific user.  This will display any event that is attached to 
this user’s name. 
 
Menu | Supervision | Calendar 
 
There is also a Calendar button on the My Case Load screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• User ID:  This will default to your User ID, but you can type in any quest user ID to retrieve that 
person’s calendar.   

• Date:  This will default to today’s date.  If you want next month press the Next button.  If you want 
last month, press the Prior button. 

• Include disposed:  This will show the past events which have been disposed. 

 

Click the Submit button to show the results. 
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• Add a new event:  This will allow you to Add an event for yourself, separate from a case, such as 
a Vacation or Training Day. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the Update button to save your work. 
 
 
 
 
 
To attach your name to an event, 
when you add an event on a case,  
make sure you add the user name in 
the Include this user field. 
 
If you add your name to court events, 
your name will appear on the docket 
below the defendant’s name.   
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Click on the day of the month to see the List Case Person’s 
Schedule screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the time link to view the Event Detail screen. 
 
Click the Cancel button to return to the Monthly Person Calendar screen. 
 
 
 
 
 
 
 
Click the Event link to view the Event Detail 
screen. 
 
 
 
 
 
 
 
 
 
  



10/8/19 Page 4 of 4 MthlyPersonCal 

 
 
Orange is warning you that one of your case assignments has an event at that time.  Blue are ones 
that you are specifically a part of, where your name is on the event detail screen. 
 
 

 
 
Orange, no case person scheduled on the 
event with the child. 
 
 

 
 
Blue, case person name is scheduled on the 
event with the child. 


