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Deleting Names Associated with a Case: 
Watch Video 
 
Inside the Case Detail screen, you have parties who have been associated with this case.  If one or more 
of the parties have been added in error, you will need to delete them.  You must have administrative 
authority in order to delete names from documents. 
 
To delete a name associated with the case, click on the ROLE of the party. 
 
 
 

 
 
 
This takes you into the Case Name Detail screen.  You can now click the Delete button to remove them 
from the case.  However, if there is NO delete button, it means this name has been attached to either a 
Requirement  that has transactions, such as a financial requirement, or is attached to a document.  
Before you can delete this person from the case, you must remove their name from the document. 
 
 
 
 
If their name is attached to a  
Financial requirement, you 
Should just END their role. 
 
 
  

No Delete Button 

http://www.gawquest.com/equest/manual/NamesAssoc.mp4
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To remove a name from a document, go to the List Documents/Docket Entries screen for that person.  
You can get there from the Case Detail screen by clicking on the Documents/docket entries link.  Choose 
the name of the person for whom you wish to see documents. 
 
 
 
 
 
 
 
This will bring up the List Documents/Docket Entries Screen for 
this person. 
 
 
 
 
 
 
 
Click on the name of the document to get into the Document Detail Screen. 
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You add the correct names to the document before you remove the wrong names. 
 
In the Document names/cases section, click on the wrong name.  This takes you to the Document Name 
Detail Screen. 
 

 
 
 
Click the NEW button to add 
 NEW document names. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the correct  
names to add them 
to the document. 
 
UPDATE to save 
your changes. 
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Now that the correct names are on the Document Detail screen, you can remove the wrong names. 
 
Click on the wrong name to get into their Document Name Detail screen, then click the DELETE button 
twice to remove their name from the document.  Do this with each wrong name.  Your document detail 
should be left with only the correct names.  Do this for every document the wrong names are attached 
to. 
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Now when you go the Names associated with the case and click on the Role, you will have a Delete 
button, and can delete this person from this case. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


